
 Exceptions to the public Records 
Act 

 Remedies and Liabilities under the 
Public Records Act 

 The Open Meetings Act 

 Records Management for Public 
Agencies 

 Records Retention for Public 
Agencies 

About the course: 

There have been numerous changes to Ohio’s Public Records Laws 

over the past several years.  The Ohio Public Records Act evolved 

from  the principle that Ohio’s citizens are entitled to access the     

records of their government.  To advance that principle, the Public      

Records Act is to be interpreted liberally in favor of disclosure.  This seminar will address the   

Public Records Law  and Record Retention issues.  A  review of what is a public record will  be 

conducted.  In addition, the exceptions to the Public Records Law will be discussed and  reviewed.  

Finally, records  management and records retention issues will be reviewed. 

 

 What is a public record 

 What is a public office 

 Person’s rights under the 
Act 

 Inspection of records 

 Copies of records 

 What is a proper request 
for public records 

 Confidential records 

About the instructors 

About the Topics 

“Public Records Law and Records Retention”   

“what is a public record...” 

Records 

 
Lieutenant Heidi Marshall 
 

Lieutenant Heidi Marshall is a career 
law enforcement officer who has 
served over fifteen years with the Ohio 
State Highway Patrol.  During her ca-
reer, she has served as a Trooper, Ser-
geant and Lieutenant and is currently 
assigned as the civilian training coordi-
nator in our GHQ‘s located in Colum-
bus.  Lieutenant Marshall also served 
over five years as a trainer and super-
visor assigned to the Ohio State High-
way Patrol Training Academy where 
she was involved in training hundreds 
of basic and cadet recruits and hun-
dreds of law enforcement officers in in-
service training programs.  Heidi has a 
varied educational background.  She 
received a Bachelor‘s degree from 
Cleveland State University, a Master‘s 
degree from Cleveland State University 
and a Juris Doctorate degree from 
John Marshall College of Law.  Heidi is 
licensed to practice law in the State of 
Ohio.  Shortly after obtaining her law 
degree, Lieutenant Marshall was tem-
porarily assigned to the legal unit in 
the Highway Patrol where she re-
sponded to interrogatories, discovery 
motions and assisted the Ohio Attor-
ney General‘s Office in litigation and 
trial preparation.  



REGISTRATION INFORMATION 
 
Name __________________________________________ 
 
Agency 
_________________________________________ 
 
Address ________________________________________ 
 
City __ __________________________  State _________ 
 
Zip _________   Phone ____________________________ 
 
FAX ___________________  e-mail _________________ 

     
Registration fee: 

$90.00 per person  

 
 

                  

 
 
 
 
 

FOR OFFICE USE ONLY 
School No. ___________________     
School:   Public Records Law and Records Retention 
Springfield Twp PD May 7, 2013 

Training Site: 
 
 

Springfield Township Police Dept. 
1130 Compton Road 

Cincinnati, Ohio 
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            4 WAYS TO REGISTER  
 

On Line:     www.ncpi-ohio.com  
Mail:          Northcoast Polytechnic Institute 
                  Attn:  William D. Healy, Director                                     
                  6688 Steinbeck Court  
                  North Ridgeville, Oh  44039 
                  Phone  (440)  353-0796 
e-mail:       info@ncpi-ohio.com         
 Fax:         (440) 353-0797 
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 6.25 CLE hours should be 
available for attorneys 


